
SECTION 00200 

INSTRUCTIONS TO OFFERORS 
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Competitive Sealed Proposal Submission. 
Budget and Intent. 
Contract Time. 
Definitions. 
Contract Documents Identification. 
Availability of Documents. 
Examination of Documents. 
Inquiries and Addenda. 
Product Substitutions. 
Site Examination. 
Pre-Proposal Conference. 
Offeror Qualifications. 
Submission Procedure. 
Proposal Ineligibility. 
Security Deposit. 
Performance Assurance. 
Proposal Form Signature. 
Additional Proposal Information. 
Proposal Evaluation Criteria. 
Proposal Opening. 
Duration of Offer. 
Acceptance of Offer. 
Family Code Certification. 
Franchise Tax Delinquency. 

A. COMPETITIVE SEALED PROPOSAL SUBMISSION 

1. Proposals signed and under seal, executed, and dated will be received at the 
Facilities Purchasing Department, located at 201 W. Dewey, 2nd Floor, until 2:00 
PM local prevailing time on October 22, 2009. 

2. Amendments to submitted proposals will be permitted when received in writing 
prior to proposal opening and when endorsed by the same party or parties who 
signed and sealed the proposal. 

3. Offerors may withdraw their proposal by written request at any time before the 
proposal deadline. 

B. BUDGET AND INTENT 

1. The maximum budget for the base proposal for the project: $480,000.00. 

2. The intent of this request for competitive sealed proposals is to obtain offers for 
the Construction of an Outdoor Amphitheater at Northeast Lakeview College, 
Universal City, Texas, in accordance with Contract Documents. 
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3. Additional work requiring an approved change order should not be commenced 
until written authorization to proceed has been received from the ACCD. Work 
completed without such authorization, will not be recognized or paid by the Alamo 
Community College District. 

4. In the event of a conflict between the front-end documents (Instructions to 
Offerors, and General Conditions) and the technical specifications/drawings, the 
front-end documents will prevail. Further, in the event of a conflict between the 
technical specifications and the drawings, the specifications shall prevail. In all 
instances where discrepancies exist between the requirements of the individual 
sections of the whole documents, the most stringent requirement shall apply. 

5. The work of this project shall comply with all applicable local, city and state codes, 
regulations and ordinances. 

C. CONTRACT TIME 

1. The work must be completed within two hundred seventy (270) calendar days 
from notice to proceed. 

2. Generally the work shall be scheduled during weekdays, between the hours of 
8:00 a.m. and 5:00 p.m. Contractors will be allowed to work in the evenings, 
holidays and/or weekends when given written approval from the ACCD Facilities 
Office. The scheduled ACCD holidays are as follows: 

Labor Day September 7, 2009 
Thanksgiving Break November 26 & 27, 2009 
Christmas/New Year December 19, 2008-January 3, 2010 
Martin Luther King Day January 18, 2010 
Spring Break March 15-21, 2010 
Easter Holiday April 2, 2010 
Fiesta Parade April 23, 2010 
Memorial Day May 31, 2010 
Independence Day July 2, 2010 

Additionally, the Contractor shall schedule his work operations to meet Owner 
occupancy requirements during the contract period. 

3. The ACCD requires the work of this contract be completed as quickly as possible. 
Consideration will be given to estimated time of completion when evaluating 
submitted proposals. 

4. If the contractor fails to substantially complete the work by the dates established in 
the contract documents for substantial completion, liquidated damages will be 
assessed, not as a penalty, rather as a reasonable forecast of just compensation 
for damages. An amount will be deducted from the money due or to become due 
to the contractor as follows: 

Liquidated Damages - $ 250.00 per calendar day 
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D. DEFINITIONS 

1. Proposal Documents: Contract Documents supplemented with Instructions to 
Offerors, Information Available to Offerors, Proposal Form and Appendices, and 
bid securities, identified. 

2. Contract Documents: Defined in section 00505.2, Article I 

3. Proposal: Executed Proposal Form and required attachments submitted in 
accordance with these Instructions to Offerors. 

4. Proposal Price: Monetary sum identified by the Offeror in the Proposal Form. 

5. Any use of the terms "Bid" or "Bidding" contained in any of the Proposal or 
Contract Documents, and referring to the submission of a price or proposal by the 
Offeror for the intent of securing an award of the Contract, shall be understood to 
refer to the submission of a Competitive Sealed Proposal as set forth herein. Any 
use of the term "Bidder" contained in the Proposal or Contract Documents shall be 
understood to refer to the Offeror making the proposal. 

6. Days: The term "Days" shall be construed to mean "Calendar days", unless 
otherwise indicated. 

E. CONTRACT DOCUMENTS IDENTIFICATION 

The Contract Documents are identified as Construction of Plaza Canopies at Northeast 
Lakeview College, Universal City, CSP number 10C-212 as prepared by Ford Powell & 
Carson Architects and identified in the Project Manual. 

F. AVAILABILITY OF DOCUMENTS 

1. Proposal Documents may be obtained beginning October 6, 2009 from the 
Facilities Purchasing Office, 201 W. Dewey, Second Floor, San Antonio, Texas, 
78212, phone: (210) 486-1243. There is no charge to contractors for their first 
set of plans. 

2. Additional sets of Proposal Documents may be obtained upon receipt of a $50.00 
non-refundable fee per each set 

3. Partial sets of Proposal Documents will not be issued. 

4. Proposal Documents are made available only for the purpose of obtaining offers 
for this Project. Their use does not grant a license for other purposes. 

5. Awarded Contractor may obtain from Owner no more than six (6) extra sets of the 
Plans and Specification at no cost. 

G. EXAMINATION OF DOCUMENTS 

1. Upon receipt of Proposal Documents verify documents are complete. Notify 
ACCD Facilities Department if documents are incomplete. 
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2. Immediately notify Rose Reyes, (210) 486-0629 or rreyes270@alamo.edu upon 
finding discrepancies or omissions in Proposal Documents. 

3. Offerors are required to thoroughly familiarize themselves with all of the provisions 
of the Instructions, Conditions, Requirements of the Contract, the Bond, the 
Drawings, and Specifications. They are further required to inspect the site of the 
Work and inform themselves of all conditions affecting the execution of the work to 
be performed. The pre-proposal conference and site visit will satisfy the site 
inspection requirement. 

H. INQUIRIES AND ADDENDA 

1. The Alamo Community College District Board of Trustees enacted policy CM local 
(2 pages attached) at their meeting on January 24, 2006. The new policy requires 
that all questions/inquiries concerning published construction related projects be 
directed to the ACCD Legal Affairs Department. Questions/Inquiries must be 
submitted, in writing, to Rose Reyes, ACCD Facilities Purchasing Office, as 
shown below in order of preference: 

By email: rreyes270(a)alamo.edu 

By fax: (210)486-1248 

By courier/U. S. Mail: 

Alamo Community College District 
Facilities Purchasing Office 
Attn: Rose Reyes 
201 West Dewey 2nd Floor 
San Antonio, TX 78212 

By telephone: (210) 486-0629 

Submission of questions/inquiries to any other ACCD department or to a member 
of the Board of Trustees may result in a delay in the response. Contacts with any 
ACCD department other than Legal Affairs may possibly result in sanctions 
against a company or firm who violates the requirement of CM local (see 2nd 

paragraph under "Communications with Contractors"). 

Verbal responses to any question are not binding on any party. Responses to 
questions which are to be incorporated into specifications/drawings will be issued 
by formal written addendum. 

2. Submit written questions not less than six (6) calendar days before the date set for 
receipt of Proposals. Replies will be made by written Addenda. 

3. Addenda may be issued during Proposal period. Addenda will be sent to known 
Offerors and become part of the Contract Documents. Offerors are to include 
resultant costs in the Proposal Price. 
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I. PRODUCT SUBSTITUTIONS 

1. Where Proposal Documents stipulate particular Products, substitution requests 
will be considered by the ACCD Facilities Purchasing Department up to the time 
for receipt of Proposals. ACCD will make final determination of equivalency of the 
proposed substitution. 

2. To the extent that specific manufacturer's name(s), model numbers, and stated 
specifications were derived from technical literature on the equipment and/or 
supplies and materials stated as desired, none of these should be construed as 
restrictive or limiting. The intent and purpose is to provide prospective Offerors 
with frames or reference regarding minimum requirements for each unit. 
Whenever an article of material is described by using the term or equal if not 
inserted shall be implied. The specified item shall be understood as indicating the 
type, function, minimum standard of design, efficiency, and quality desired and 
shall not be construed as to exclude other manufactured products of comparable 
quality, design, and efficiency. The use of an or equal item shall be subject to the 
following provisions: Full and complete catalog illustrations, manufacturer's 
specifications and descriptive, technical data defining in detail the equipment or 
product proposed. Please submit all requests for substitutions and approved 
equals to Rose Reyes, Facilities Purchasing Department. 

3. THE REQUIREMENTS OF THE TWO PRECEDING PARAGRAPHS TAKE 
PRECEDENCE OVER ANY SUBSTITUTION REQUIREMENTS IN ANY 
SUBSEQUENT PARAGRAPHS, DIVISIONS, SECTIONS, OR DRAWINGS. 

J. SITE EXAMINATION 

1. Examine Project site before submitting a Proposal. 

2. A visit to the Project site can be arranged for Offerors by contacting Ms Rose 
Reyes, Facilities Purchasing Office at (210) 486-0629, Fax (210) 486-1248, email 
at rreyes270@alamo.edu. 

3. No site visits will be scheduled within 48 hours of the proposal deadline. 

K. PRE-PROPOSAL CONFERENCE 

1. A pre-proposal meeting and site visit will be held October 14, 2009 in Room 211, 
Library Building, Northeast Lakeview College, 1201 Kitty Hawk Road, 
Universal City, Texas 78148. Registration and conference will begin promptly at 
2:00 P.M. The pre-proposal meeting is not mandatory; however, attendance is 
strongly encouraged to allow Offerors the opportunity to ask questions of the 
Architects and/or Engineers regarding the project. A tour of the project sites will 
be conducted immediately following the meeting. 

2. Offerors are invited to attend. 

3. Information relevant to Proposal Documents will be issued by Addendum. 
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L. OFFEROR QUALIFICATIONS 

To demonstrate qualification for performing the Work of this Contract, Offerors shall 
submit written evidence of financial position, previous experience, current commitments, 
three (3) current references, license to perform work in the State of Texas, Bexar County, 
City of San Antonio. 

M. SUBMISSION PROCEDURE 

1. Submit one original and three complete copies of the Proposal on the forms 
provided, signed and sealed, with required security deposit in a closed opaque 
envelope, clearly identified as follows: 

CSPNo. #10C-211 
Alamo Community College District 
Facilities Purchasing 
201 W. Dewey, Second Floor 
San Antonio, Texas 78212 

2. Each proposal received will be publicly opened and the name of Offeror and 
proposal sum read aloud. This is a Stipulated Sum Contract, and the stipulated 
sum proposal prices shall be inserted on the proposal sheet in words and figures. 
Conditional or unbalanced proposals will not be considered. 

3. Proposals submitted by fax or by email will not be accepted. 

N. PROPOSAL INELIGIBILITY 

Proposals that contain irregularities of any kind may be declared unacceptable at ACCD's 
discretion. 

O. SECURITY DEPOSIT 

1. Proposals shall be accompanied by security deposit as follows: 

a. Bid Bond of a sum no less than 5 percent of the greatest possible Proposal 
Price or 

b. Certified check in the amount of 5% of the greatest possible Proposal 
Price. 

Offerors submitting cashier's checks must submit a letter from their 
bonding company stating that the required bonds will be issued in 
accordance with the specifications and without undue delay. 

2. Make payable to the order of the Alamo Community College District as a 
guarantee that if awarded the contract, the successful Offeror will promptly enter 
into a contract and execute bonds as further stipulated. 

P. PERFORMANCE ASSURANCE 

1. Payment Bonds shall be delivered to the ACCD Facilities Purchasing Office prior 
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to execution of the Contract, provided the contract sum is $25,000 or greater. 
Performance Bonds shall be delivered to the ACCD Facilities Purchasing Office 
prior to execution of the Contract, provided the contract sum is $100,000 or 
greater. Such bonds are to be provided at no additional cost to the ACCD. 

2. Performance and Payment Bonds must be in conformance with all requirements 
of Texas State Law. Such bonds must be issued by sureties duly authorized by 
the State of Texas. Such bonds must be in compliance with Section 2253 of the 
Texas Government Code and all other State laws. Additionally, sureties issuing 
bonds in an amount of $100,000 or greater must be listed as an approved surety 
in the U.S. Department of Treasury, Department Circular 570, most recent 
revision. 

3. If the contract sum is $25,000 or greater, Contractor will be required to execute a 
Payment Bond (AIA Form No. A311: Current Edition) in the form required by 
Section 2253 of the Texas Government Code in the amount equal to One 
Hundred Percent (100%) of the total Contract Amount as a security for payment of 
all persons performing labor and furnishing materials in connection with this 
contract. (Bonding Company is to furnish such forms.) 

4. If the contract sum is $100,000 or greater, Contractor is required, as a condition 
precedent to the execution of the Contract, to execute a Performance Bond (AIA 
Form No. A311: Current Edition), in an amount equal to One Hundred Percent 
(100%) of the total combined accepted proposals. 

Q. PROPOSAL FORM SIGNATURE 

1. Sign Proposal Form, as follows: 

a. Sole Proprietorship: Signature of sole proprietor in the presence of a 
witness who will also sign. Insert the words "Sole Proprietor" under the 
signature. 

b. Partnership: Signature of all partners in the presence of a witness who 
will also sign. Insert the word "Partner" under each signature. 

c. Corporation: Signature of a duly authorized signing officer in their normal 
signature. Insert the officer's capacity in which the signing officer acts, 
under each signature. Affix the corporate seal. If the Proposal is signed 
by officials other than the president or secretary of the company, or 
the president/secretary/treasurer of the company, submit a copy of 
the by-law resolution of their board of directors authorizing them to 
do so, with the Proposal Form in the Proposal envelope. 

d. Joint Venture: Signature of each party of the joint venture under their 
respective seals in a manner appropriate to such party as described 
above, similar to requirements for Partnerships. 

R. ADDITIONAL PROPOSAL INFORMATION 

1. The cost of City or State sales tax shall not be included in the base proposal, any 
alternate or required unit prices for this project. The Alamo Community College 
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District (ACCD) qualifies for exemption of the Texas Limited Sales, Excise and 
Use Taxes. 

2. Offerors must state on the proposal form whether they owe State of Texas 
franchise taxes. 

3. It is the policy of the ACCD to encourage participation by small, minority and/or 
women owned business enterprise clause (SMWBE's) as consulting firms to the 
ACCD. The term " small, minority and/or women owned business enterprise " 
means a business which is a Corporation, Sole Proprietorship, Partnership or 
Joint Venture in which at least 51 percent is owned, operated, and controlled by a 
person or persons who are socially disadvantaged because of their identification 
as members of certain groups, who historically have suffered the effects of 
discriminatory practices. SMWBE groups include: 

Black Americans - which includes persons having origins in any of the Black racial 
groups of Africa; Hispanic Americans - which includes persons of Mexican, Puerto 
Rican, Cuban, Central or South American, or other Spanish or Portuguese culture 
or origin, regardless of race; Asian Pacific Americans - which includes persons 
whose origins are from Japan, China, Taiwan, Korea, Vietnam, Laos, Cambodia, 
the Philippines, Samoa, Guam, the U.S. Trust Territories of the Pacific and the 
Northern Marianas; Native American - which includes persons who are American 
Indians, Eskimos, Aleuts, or Native Hawaiians; and Women - which includes all 
women of any ethnicity B Small Business Enterprise. 

ACCD Acquisitions Department maintains an active program for the identification 
and placement of SMWBE businesses for request for proposals mailing lists, and 
to provide information and other assistance to facilitate the use of such firms as 
consultants to the maximum extent practical, small, minority and/or women 
owned business enterprise seeking contracting opportunities should file a 
"Request to be Added to Bidder/Vendor List" with the ACCD Acquisitions Office, 
201 West Sheridan Street, Building A, Room 101, San Antonio, Texas 78204-
1429. This form is available at the above office, or can be obtained by calling 
(210) 485-0100, or may be downloaded from the following Web Site: 

http://wvtw.accd.edu/district/purchase/purchasing%20forms/Vendor%20Registration.pdf. 

Firms seeking contracting opportunities will be encouraged to use its best efforts 
to carry out this policy through subcontracting of small and/or minority business 
enterprises to the fullest extent consistent with efficient performance. 

The Contractor agrees to use its best efforts to carry out this policy through award 
of subcontractors to small, minority and/or women owned business enterprises to 
the fullest extent consistent with the efficient performance of this Contract. 

4. Each Offeror shall submit a fully completed certified list of Subcontractors along 
with resumes using the enclosed form. The Offeror shall list only the 
Subcontractors and/or major suppliers that he intends to use on the project. The 
ACCD reserves the right to comment, but is not obligated to comment, upon any 
proposed Subcontractor. No substitutions to the list will be allowed after the 
proposal opening except under the following listed conditions: 
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a. Prior to award, if the ACCD has reasonable objection to any such 
proposed entity, the Contractor shall submit a substitute to whom the 
ACCD has no reasonable objection; or he may have the option to withdraw 
his proposal without further recourse. 

b. In the event of a proposed substitution, initiated by the Contractor, it shall 
be the responsibility of the Contractor to submit to the ACCD the best 
available tangible evidence demonstrating factual reasons for the 
proposed substitution. Criteria for the substitution of a Subcontractor 
include: 

1. Prior to start of the Work, the Subcontractor withdraws proposal or 
otherwise refuses to perform the Work as originally proposed by 
the Subcontractor to the Contractor. 

2. Upon start of the Work, the Subcontractor fails to perform in a good 
workmanlike manner in accordance with the Contract Documents 
and/or not in accordance with timely performance called for by 
either the Contractor or the Contract Documents. 

Failure to submit the above list shall result in the Contractor's proposal not 
being considered for award of Contract. The aforementioned list of 
Subcontractors shall be included with the Contractor's proposal. If no 
Subcontractors are to be used, the form must still be submitted containing 
a notation that no Subcontractors will be used. 

5. The Contractor affirms that he has not given, offered to give does not intend to 
give at any time hereafter any economic opportunity, contribution, future 
employment, gift, loan, gratuity, special discount, trip, favor, free lunch, or service 
to a public servant or elected official in connection with this contract. 

6. The ACCD Facilities Project Manager is one or more individuals designated by the 
Facilities Department to monitor the performance of the work. 

7. If asbestos or any other hazardous materials are encountered during the work, 
report the discovery to the ACCD Facilities Project Manager immediately by 
telephone, followed by a written notice. All work in the suspected areas shall be 
stopped until areas are inspected and removal of the hazardous materials is 
completed. Hazardous materials will be removed and monitored by a separate 
Contractor arranged by the ACCD. 

8. This project requires State of Texas Worker's Compensation Insurance coverage 
for the Contractor's empbyees and all Subcontractors on this project. Prior to 
award, the recommended Contractor must provide an original certificate of 
insurance for worker's compensation as described in Section 0811 of the CSP 
Documents. 

9. Included in their Proposal all Offerors shall furnish Alamo Community College 
District with a statement from their insurers that if awarded ACCD will be provided 
with original certificates evidencing that the bidder has all the required insurance 
types and levels as described in Section 00811, none of which shall be cancelled, 
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altered or renewed until after thirty (30) days advance written notice received by 
ACCD Capital Projects Purchasing Coordinator. 

The Contractor and Subcontractors shall pay all laborers, workmen, and 
mechanics employed in the construction thereof in accordance with the 
minimum wage rates prescribed in General Conditions of the Contract for 
Construction and Exhibit 1. 

S. PROPOSAL EVALUATION CRITERIA 

1. Pursuant to Tex. Educ. Code, as amended, ACCD shall evaluate and consider all 
proposals based on a combination of price and other factors that ACCD 
determines provides the best value to ACCD, and may consider any of the 
following in determining to whom to award a Contract: 

a. The price; 
b. The reputation of the Offeror and its services; 
c. The quality of the Offeror services; 
d. The extent to which the services meet ACCD needs; 
e. The Offeror's past relationship with ACCD; 
f. The impact on the ability of ACCD to comply with laws and rules 

relating to SMWBE businesses; 
g. The total long-term cost to ACCD to acquire the Offeror's services; and 
h. Any other relevant factor specifically listed in the request for 

competitive sealed proposals. 

2. Within 45 days after the date of opening the CSPs, the District must evaluate and 
rank each proposal submitted in relation to the published project budget and 
selection criteria. 

Each proposal submitted must include all documentation, certifications and 
signatures. Incomplete proposals may be disqualified and not evaluated for 
award. The ACCD reserves the right to accept or reject any or all offers and to 
waive minor irregularities in any proposal submitted. 

Five broad selection criteria will be used to evaluate proposals as follows. The 
maximum amount of points available for each criteria section may vary depending 
on whether all components listed in each section are applicable to the current 
project or if additional components are added. 

a. Proposal Price and Other Terms (43 points). The Owner will consider the 
base, alternate unit and segregated prices as part of its evaluation. Owner 
may consider any other contract terms inserted by the Offeror, including 
the length of construction time and the number and scope of conditions, 
limitations, exceptions and exclusions in the proposal and properly 
executed documents/certification. 

b. Experience and Reputation (16 points). The Owner will consider the 
Offeror's number of years as a general contractor with a specific 
experience in education facilities construction projects of the same or 
similar type and size of this project, including work performed in 
connection with a school facility which was occupied and in use during 
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construction. The Owner will also consider the general reputation of the 
Offeror including, without limitation (a) Its knowledge, reliability, character, 
skill and stability; (b) its record of timely completion of work, compliance 
with laws, and warranty service; (c) Its personnel and facilities for carrying 
out the Work; (d) Its financial strength; (e) Its safety record, safety 
procedures, and past claims or lawsuits; and (f) Its performance of 
satisfactory maintenance, repair, and service. 

c. Past Performance with Owners (15 points). Any past or ongoing projects 
with Alamo Community College District and other owners will be 
considered in the evaluation process including (a) Ability of Offeror to 
remain on schedule; (b) Cooperation with Owner; (c) Proper and timely 
coordination of all trades and personnel in completing the project; (d) 
Number of major deficiencies on the substantial completion punch list; (e) 
Number of warranty item call backs and timely response; (f) Demonstration 
of excellence in workmanship; and (g) Safety record. 

d. SMWBE Subcontractors and Suppliers Support (8 points). The Offeror's 
good faith effort plan to determine and solicit qualified SMWBE firms. 

e. Construction Management Qualifications (7 points). The Offeror's 
evidence of sufficient resources necessary to manage, staff and 
successfully perform the work contemplated under this proposal. The 
Offeror shall be otherwise qualified and eligible to receive an award under 
applicable laws and regulations. 

Each criteria will be rated at Maximum Score, In-between Score, Questionable (0 
points), or Minimum Score (0 points) as defined below: 

MAXIMUM SCORE: Offeror exceeds the generally accepted standards of 
industry and exceeds project specific requirements. 

SCORE BETWEEN 
MINIMUM AND MAXIMUM: Use mathematical methods to assign proper score 

for each criteria. 

QUESTIONABLE: (0 points) Contractor's qualifications could not be 
adequately evaluated from information included with 
proposal. Additional information may be requested 
from offerors by a letter or through an interview to 
clarify criteria evaluated as Questionable. The 
offeror must respond within seventy-two (72) hours 
of verified receipt of a request for information. 
Verification may be made by telephone. A non-
timely response or a non-response will receive 0 
points. 

MINIMUM SCORE: (0 points) Offeror does not meet the generally 
accepted standards of industry or minimum project 
specific requirements. A non-response to a 
proposal item will receive 0 points. 
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Each of the five selection criteria may be further detailed by its components. A 
determination of an overall score of each selection criteria will be concluded 
based upon the rating of the components. 

T. PROPOSAL DEADLINE 

Proposals will be opened publicly with the name of the Offeror and proposal sum read 
aloud immediately after time for receipt of Proposals. Offerors may be present. 

U. DURATION OF OFFER 

Proposals shall remain open to acceptance for a period of one hundred twenty 120 
calendar days after final Proposal deadline. 

V. ACCEPTANCE OF OFFER 

1. The ACCD reserves the right to accept or reject any or all offers. 

2. The Board of Trustees of ACCD will award the contract in the best interest of the 
District. 

3. The successful Offeror will be required to enter into a contract with the Alamo 
Community College District requiring full compliance and performance of the 
conditions of the Proposals, Drawings, and Specifications, within five (5) workdays 
of award of Contract anticipated to be December 15, 2009: 

a. ACCD Advertise Competitive Sealed Proposal October 4 & 11, 2009 

b. Proposal Deadline October 22,2009 

c. Anticipated Board of Trustees Award of Contract December 15, 2009 

d. Offeror Submits acceptable bonds & insurance within 3 workdays after 
notice of award. 

Time is of the essence. Failure of Offeror to respond in a timely manner will 
jeopardize the number of remaining days allowed for substantial completion. 

e. Contract Signed within 3 workdays 

f. Notice to Proceed Issued within 30 days of 
Contract Signing 

g. Substantial Completion Date 270 Days after Notice 
to Proceed 

4. The Contractor shall obtain, at his expense, all permits, licenses, inspections, etc., 
required by the Alamo Community College District, the City of Universal City, the 
City of Live Oak, or any other jurisdiction having authority over this project. 
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W. FAMILY CODE CERTIFICATION 

Prior to award of the contract, the Offeror to be recommended for award will be required 
to execute the following certification: 

"Under Section 231.006, Family Code, the vendor or applicant certifies that the 
individual or business entity named in the contract, bid or application is not 
ineligible to receive the specified grant, loan or payment and acknowledges that 
this contract may be terminated and payment may be withheld if this certification 
is inaccurate." 

This certification is required for each person who is a sole proprietor, partner, 
shareholder, or owner with an ownership interest of at least 25 percent in the business 
entity submitting the bid. The following information must be submitted for each person 
meeting the previously described conditions and executing the certification: name; social 
security number; signature; and date. 

X. FRANCHISE TAX DELINQUENCY 

If the Contractor is subject to the requirements of the Texas Franchise Tax and becomes 
delinquent in the payment of said tax, then payments to the Contractor due under this 
Agreement may be withheld until such tax delinquency is remedied. 

--END OF SECTION 00200-
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Alamo Community College District 
015501 

FACILITIES CONSTRUCTION CM 

(LOCAL) 

SPECIFICATIONS The Chancellor or designee shall ensure that detailed 
specifications are prepared for any construction-related project 
regardless of procurement or project delivery method. 

PROCESS All responses to construction-related procurement opportunities 
shall be submitted in sealed envelopes, plainly marked with the 
name and identifying number of the construction-related 
procurement opportunity and the time of opening of the 
responses. Such responses may be withdrawn prior to the 
scheduled time for opening and if not withdrawn, shall be 
opened at the time specified, in an open forum at which any 
interested parties shall be welcome. Responses to 
construction-related procurement opportunities received after 
the specified time shall not be considered. Nothing in this policy 
shall be interpreted to restrict in anyway, the use by the College 
District of procurement or project delivery methods available 
under applicable law and without limitation, under CM (LEGAL). 

If the College District considers the safety record of potential 
SAFETY RECORD contractors/consultants in determining to whom to award a 

contract, the safety record shall be defined as a potential 
contractor's/consultant's OSHA (Occupational Safety and Health 
Administration) inspection logs for the last three years, a loss 
analysis from the potential contractor's/consultant's insurance 
carrier, and a loss history covering all lines of insurance 
coverage carried by the potential contractor/consultant. 

No College District Board member or employee other than 
authorized Legal Affairs personnel shall communicate with 
potential contractors/consultants, (including professional 
designers, project management professionals and the potential 
contractors'/consultants' employees, subcontractors, officers or 
agents) who are interested in, or might reasonably become 
interested in, any particular construction-related procurement 
opportunity from the date of publication until the contract is 
executed. If Board members or non-authorized employees are 
contacted during this time by any potential 
contractors/consultants described above, they shall inform the 
potential contractor/consultant that such communication is 
prohibited, direct them to the Legal Affairs department, and 
immediately report the contact to the Legal Affairs department. 

The Legal Affairs department shall keep a log of all such 
contacts. Contractors/consultants who violate this policy may be 
subject to a range of sanctions including disqualification from 
competition for the construction-related procurement opportunity 
and/or other future procurement opportunities after Board 
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review. Employees who violate this policy may be subject to 
disciplinary action, including termination after review by the 
Chancellor. 

Change orders of $50,000 and over shall be reviewed and 
recommended by the building committee of the Board before 
submission to the full Board for approval. If less than $50,000, 

CHANGE ORDERS change orders shall be approved by the Chancellor or designee 
provided that the originally approved contract amount, plus 
contingency, is not exceeded. 

Additionally, a change order or aggregate total of change orders 
that would put it beyond the contract amount plus contingency, 
shall be submitted to the full Board for approval. 
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